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MINUTES
The school committee secretary shall keep, or cause to be kept, complete records of meetings of committee.  These minutes shall be kept in an official record book specified for that purpose and kept on file as the official record of school legislation of the district.  They shall include:

1.
A record of all actions taken by the committee.

2.
Resolutions and motions in full; reports and documents relating to a formal motion may be omitted if they are referred to and identified by title and date.

3.
A record of the disposition of all matters on which the committee considered, but did not take action.

Copies of the minutes shall be sent to all committee members before the meeting at which the minutes will be approved.

The minutes shall become permanent records of the committee and shall be in the custody of the secretary.  (S)he shall make them available to interested citizens upon request.
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